BASIC EMPLOYMENT CONTRACT


This Employment Contract ("Contract") is entered into between:
Employer:
Name: _______________________________________________________________
ABN / ACN (if applicable): ____________________________________________
Address: _____________________________________________________________
Phone: _______________________________________________________________

and

Employee:
Full Name: ___________________________________________________________
Address: _____________________________________________________________
Phone: _______________________________________________________________
Date of Birth: _______________________________________________________


WHEREAS:
A. The Employer wishes to employ the Employee on the terms and conditions set out in this Contract.
B. The Employee agrees to accept employment under the terms and conditions set out in this Contract.


1. Position and Duties
1.1 The Employee is employed as: ________________________________________
1.2 The Employee agrees to perform all duties as are reasonably required by the Employer, including but not limited to those specified in this Contract.
1.3 The Employee shall comply with all lawful and reasonable directions given by the Employer and abide by all workplace policies and procedures.

2. Commencement and Term
2.1 The Employee’s employment will commence on the date that the parties agree upon.
2.2 The employment is (select one):
    - ☐ Permanent full-time employment
    - ☐ Permanent part-time employment
    - ☐ Fixed-term contract ending on: _______________________________
    - ☐ Casual employment

3. Probation Period
3.1 The Employee’s employment is subject to a probation period of _______________ months, during which either party may terminate employment with one week's notice unless otherwise agreed.
3.2 Upon successful completion of the probation period, the Employee will be confirmed in their role unless otherwise notified in writing.

4. Place of Work
4.1 The Employee’s primary place of work will be: ___________________________
4.2 The Employee may be required to work at other locations within reasonable commuting distance as directed by the Employer.

5. Hours of Work
5.1 The Employee’s ordinary hours of work are: ____________________________
5.2 The Employee agrees to work reasonable additional hours as necessary to fulfill their duties without additional remuneration unless otherwise required by law.

6. Remuneration
6.1 The Employee will be paid a salary/wage of $ ______________ per (choose one): ☐ hour ☐ week ☐ fortnight ☐ month
6.2 Payment will be made (choose one): ☐ weekly ☐ fortnightly ☐ monthly on or before the __________ day of each pay period.
6.3 All payments will be subject to applicable tax deductions and superannuation contributions as required by law.
6.4 The Employer will contribute to superannuation in accordance with the Superannuation Guarantee (Administration) Act 1992 and relevant legislation.

7. Leave Entitlements
7.1 The Employee is entitled to paid annual leave, personal/carer's leave, and other leave entitlements as prescribed by the Fair Work Act 2009 and applicable modern awards or agreements.
7.2 Requests for leave must be submitted in writing and approved by the Employer, except in emergencies or as otherwise provided by law.

8. Confidentiality
8.1 The Employee must not, during or after employment, disclose any confidential information relating to the Employer's business without prior written consent, except as required by law.
8.2 This obligation continues beyond termination of employment.

9. Intellectual Property
9.1 Any intellectual property created by the Employee during the course of their employment related to the Employer's business shall be the property of the Employer.
9.2 The Employee agrees to sign any documents necessary to effect the assignment of intellectual property rights to the Employer.

10. Termination of Employment
10.1 Either party may terminate this Contract by providing written notice in accordance with the notice periods prescribed by the Fair Work Act 2009 or any applicable industrial instrument.
10.2 The Employer may terminate employment without notice or payment in lieu in cases of serious misconduct.
10.3 Upon termination, the Employee must return all property belonging to the Employer.

11. Workplace Health and Safety
11.1 The Employee must comply with all workplace health and safety laws and regulations and take reasonable care to avoid injury to themselves and others.
11.2 The Employer will provide a safe working environment in accordance with applicable law.

12. Policies and Procedures
12.1 The Employee agrees to comply with all lawful and reasonable workplace policies and procedures as notified by the Employer, which may be updated from time to time.

13. Dispute Resolution
13.1 In the event of a dispute arising out of or in connection with this Contract, the parties agree to attempt to resolve the matter by good faith negotiation.
13.2 If resolution cannot be reached, the parties may seek mediation or other alternative dispute resolution methods before commencing legal proceedings.

14. Entire Agreement
14.1 This Contract constitutes the entire agreement between the parties and supersedes all prior negotiations, understandings, or agreements.
14.2 Any variation to this Contract must be in writing and signed by both parties.

15. Governing Law
15.1 This Contract is governed by and construed in accordance with the laws of the Commonwealth of Australia and the relevant State or Territory laws.


EXECUTED as an agreement:


	EMPLOYER
	EMPLOYEE

	

Signature: _________________________
	

Signature: _________________________

	Name: ________________________________
	Name: ________________________________
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