OFFICIAL LETTER

Sender's Name:

Sender's Address:

Sender's Contact Number:

Sender's Email:

Recipient's Name:

Recipient's Address:

Dear Sir/Madam,

Purpose of this L etter

The purpose of thisletter isto formally address the matters set forth below in accordance with applicable Australian
law. This letter constitutes a written communication intended to be legally binding and enforceable.

Subject Matter

This letter outlines the facts, obligations, and expectations between the sender and the recipient, and serves as aformal
record of communication.

Termsand Conditions

All statements, requests, or proposals contained herein are subject to the terms and conditions agreed upon and
consistent with applicable legislation in Australia, including but not limited to the Australian Consumer Law, and any
other relevant statutory provisions.

Confidentiality

The contents of this letter are confidential and intended solely for the addressee. Any unauthorized use, disclosure, or
distribution is strictly prohibited and may be subject to legal action.

Legal Compliance

Both parties shall comply fully with all applicable laws, regulations, and codes of practice relevant to the subject matter
of this letter. Non-compliance may result in legal conseguences.

Dispute Resolution

Should any dispute arise regarding the contents or interpretation of this letter, the parties agree to attempt resolution
through good faith negotiations prior to pursuing any legal action in courts of competent jurisdiction in Australia.

Acceptance

By acknowledging receipt of thisletter and/or acting upon its contents, the recipient accepts the terms and conditions
contained herein.

Governing Law and Jurisdiction



Thisetter and all related matters shall be governed by and construed in accordance with the laws of the Commonwealth
of Australiaand the laws of the relevant State or Territory, without regard to principles of conflict of laws. The parties
hereby submit to the exclusive jurisdiction of the courts of Australia.

Miscellaneous

This |etter represents the full and complete understanding between the parties with respect to its subject matter and
supersedes any prior oral or written communications. Amendments or modifications must be in writing and signed by
both parties.

Closing Remarks

Please direct any queries or responses regarding the contents of this letter to the sender using the contact details
provided above.

Y ours sincerely,

Sender's Signature

SENDER SIGNATURE RECIPIENT SIGNATURE

Signature: Signature:
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https://templatesdocs-au.com/official-letter/

Did you find this template helpful?
Find more updated templates at:

https://templatesdocs-au.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.
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