
WORK REFERENCE LETTER

To Whom It May Concern:

This letter serves as a formal reference for the employment and conduct of the individual named below during their

tenure with our organisation. The details provided herein are given in good faith and based on verifiable records held by

the company.

Employee Details:

Full Name:

Position/Title:

Department:

Employment Type (e.g., Full-Time, Part-Time):

Period of Employment:

Employment Performance and Conduct:

During their period of employment, the employee demonstrated professionalism, diligence, and competence in

performing their duties. They consistently met performance expectations and contributed positively to team objectives.

Their conduct complied with all company policies and Australian workplace laws. This reference is provided without

any reservations and to the best of our knowledge.

Company Information:

Company Name:

Address:

Contact Person:

Position/Title:

Phone/Email:

Legal Compliance and Disclaimer:

This letter is issued in accordance with Australian workplace laws and provides a truthful account of the employee’s

work history with our company. It is intended solely for the purpose of employment reference and verification. The

company does not accept liability for any use of this letter outside its intended purpose. All information contained

herein is confidential and provided with the employee’s consent.

Declaration and Signature:

I hereby declare that the information provided in this Work Reference Letter is true and correct to the best of my

knowledge and belief. This letter is signed by an authorised representative of the company.

Authorised Signatory Employee Acknowledgement

Name: Name:

Position: Signature:

Signature: _________________________ Date: _________________________



Original source of this document:

https://templatesdocs-au.com/work-reference-letter/
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